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COI''TACOBAHO: YTBEPX/AIO:

Ipencenarens Ilpogcoro3noro JAupextop MBOY «Cpennss

komutera MBOY «Cpennss o0meoOpa3oBarebHas mKoJa Ned

o0meoOpa3oBaTejbHas mKoJIa Ned uM. I'eposi CoBerckoro Coro3a

uM. I'eposi CoBerckoro Corosa B.JI.CaBenbeBa» ropoackoro

B.JI. CaBesibeBa» ropojackoro okpyra Cynak

okpyra Cynak Cooko 1O. A.
E.A. IlerpoBa IIpuxa3z Ne 294

«04» aBrycra 20 23 r. oT « 04 » aBrycra 20 23 r.

JloIsKHOCTHASE MHCTPYKIUS
ouodmoTeKaps
MyHUIIUTIAJIBHOTO OKOIKETHOT0 00111e00pa30BaTe/IbHOTO Yupe:kaenuss «Cpeanssi
o0meoOpa3oBaresbHas mKkoaa Ne 4 um. I'epost Coerckoro Corsa
B.JI. CaBesibeBa» ropoackoro okpyra Cynak Pecnmy0uku Kpbim

1. O01mue mMoJI0KeHu s
1.1. Hactosmas MOMKHOCTHAS WHCTPYKLHUS 3aBEIYIONIEro OMONMOTEKOW MIKONBI pa3paboTaHa Ha
ocHOBe EnuHOro KBamm(puKalmoHHOr0 CIIPAaBOYHHUKA JTOHKHOCTEH PYKOBOAMTENEH, CIICITUAINCTOB U
Apyrux ciayxammx, pasgen «KBanugpukanuoHHbIE XapaKTEpUCTHUKU JOKHOCTEH paOOTHHUKOB
KYJIBTYpbI, HICKyCCTBa U KHMHeMaTorpadum», yreepxkaeHubi [Ipukazom Munszapascornpazsutus PO
ot 30.03.2011 N 251n.; Ha ocHoBanuu ®3 Ne273 ot 29.12.2012r «O6 obpazoBanuu B Poccuiickoit
®enepanun» B penakuuu ot 05.07.2017 r; B coorBercTBUM ¢ TpyaoBeiM konekcoM PD u apyrumu
HOPMATHUBHBIMU aKTaMH, PETYIUPYIOUIUMH TPYAOBbIE OTHOLIEHUS MEXKIy paOOTHUKOM W
paboroaareiemM.
1.2. bubmmorexkapp  Ha3Ha4yaeTcsi ©  OCBOOOXKMACTCS  OT  JOJDKHOCTH  JUPEKTOPOM
00111€00pa30BaTEIbHOI0 YUPEKICHUS 10 TIPEJICTABICHHIO 3aBEIYIOIIET0 OUOIHOTEKOI.
1.3. bubnuorekapb MOMKEH UMETh BBICIIEE WIH cpeaHee npodeccroHalibHOe oOpa3oBaHHe 0€3
MpeabsSBICHUS TPeOOBaHWI K CTaxXy palOOThl MM OO0IIee cpeaHee o0Opa3oBaHHE, KyPCOBYIO
MOJITOTOBKY.
1.4. bubnuorekaps MOTYMHSIETCS HEMOCPEACTBEHHO 3aBEIYIOIIEMY OUOIHOTEKOM.
15. B cBoelt pnesrenvHOCTH OuOnMorekaps pykoBoacTByercs Koucrurynuenr Poccuiickoit
Oenepanuu, DenepanbabiM  3akoHOM «OO0  oOpaszoBanum B Poccuiickoii  denpeparuny,
3aKoHO/aTeNbcTBOM Poccuiickoit denepanyivi 0 KyJabType, 0Opa3oBaHUM W OUOIMOTEYHOM JIETIE;
noctanoByieHus MU [IpaButensctBa Poccuiickoin denepannn, onpeaeisioliMU Pa3BUTHE KYJIbTYPHI;
PYKOBOSIIIMMU JTOKYMEHTaMH BBILIIECTOSIIMX OPraHOB IO BompocamM OuOIMOTeYHOM paboThi;
MpaBHJIAMU OPTaHU3AINH OUOITMOTEYHOTrO TPY/AQ, yUueTa, HHBEHTapU3allUU.
1.6. buOnuorekaph PYKOBOJCTBYETCS TakXe YcraBoM M IlpaBMiiaMu BHYTPEHHErO TPYIOBOrO
pacrnopsiika, HacTOSIIEH NOHKHOCTHON MHCTPYKIMEH, TpeOOBAaHUSAMH OXPaHbl TpyAa U MOXKApHOU
0€e30IacHOCTH.
1.7. Bubnuorekapp J10JKEH 3HATh:

e 3akoHOHaTeNnbCcTBO Poccuiickoit deneparuu 06 06pa3oBaHUU U OMOIMOTESYHOM JIEIE;

e  PYKOBOJSIINE JOKYMEHTHI BBIIIECTOSIIUX OPTaHOB MO BOMpOocaM OMOIMOTeUHOM paboThI;

e nocraHosiieHus [IpaButenscrBa PO, onpenendromuye pa3sBUTHE KYJIbTYPHI;

e TPUOPUTETHBIE HAIIPABIIEHUS pa3BUTUsI 0OpazoBaTenbHON cuctembl Poccuiickoit denepannu;
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o D3 No273 ot 29.12.2012r «O6 obpazoBanmnu B Poccuiickoit denepanumn» ¢ AeHCTBYIOIUMH
OOHOBIICHUSIMHU U JIOTIOTHCHUSIMH,

e  COJEp)KaHUE XYI0KECTBEHHOM, HAYYHO-TIONYJIIPHON JIMTEPATYPBhI, IEPUOAUYECKUX U3IaHNM,
HaxoAIUXCsl B OMOIMoTe4HOM (hoH e 00111e00pa30BaTEIHPHOIO YUPEIKACHHUS;

e TEOPHIO U MPAKTUKY OMOIMOTEUHOT O J1eT1a;

e  OCHOBBI OMONHOTEKOBEACHUS U OnOIHorpadum;

e  OCHOBBI TPYAOBOI0 3aKOHOJIaTEIbCTBA, OPraHU3AINH TPY/Ia;

e OCHOBBI DKOHOMHUKH U YIpPaBIEHUS OMOTMOTEYHBIM JEOM: OT€YECTBEHHBIE M 3apyOeKHBIC
JOCTHIKCHHS B COOTBETCTBYIOIEH 00J1aCTH 3HAHUI;

e TEXHOJOTHIO OMOIMOTEUHBIX MPOIIECCOB;

e MEXaHW3aIMIO U aBTOMATHU3AIINI0 OMOITMOTEYHBIX MPOIIECCOB;

e  METOAWKY IpoBeneHus Oecel, HOpMBI M METOIBI POBECHMSI KOH(EPEHITHI, BRICTABOK;

e COBPEMCHHBIC HH(OPMAIMOHHO-KOMMYHHUKAIMOHHBIE TEXHOJIOTHUU (TEKCTOBBIC PEIAKTOPHI,
AJIEKTPOHHBIE TAOJHIIBI, MPOTPAMMBbl CO3JAHMSI MPE3CHTAIUH, pa3NTuYHble HHPOPMALIMOHHBIC
CUCTEMbl aBTOMATH3AllMM OWOIMOTEUHOW JEATEIHHOCTH), NPUHIUIBI pabOTEl B CETH
WuTepHer, mnpuemMbl UCHOIB30BAHUS MYJIbTUMEIUHHOTO O00OpYyAOBaHUS U  BEJIEHUS
AIEKTPOHHOTO JOKYMEHTO000pOTa;

e cucTeMy Kiaccu(puKanuu HHOOPMAIIUU U TIPABHIIA COCTABJICHHS KaTaJOrOB;

e TIOPSAZIOK COCTABJICHHSI OTYETHOCTH O paboTe OMOIMOTEKH;

e TpeOOBaHUs, YCTAaHOBIECHHBbIC MpPaBWJIAMH M HHCTPYKIMSIMH I10 OXpaHe TPpyAad, MOXKapHOH
0€e30I1acHOCTH, TIOPSAIOK JIEHCTBUH MpY BOZHUKHOBEHUU TOXKapa.

2. OyHKUUH

OCHOBHBIMH HaNpaBICHUSIMH JICATEIbHOCTH OUOIMOTEKAPS SIBISIOTCS:

2.1. MadopmanronHoe obecredeHne yueOH0-BOCIUTATENILHOTO MMpoliecca B MIKOIE.

2.2. [lpuBuTHE yYanuMcs HaBbIKOB HH(OPMAIIMOHHON TPaMOTHOCTH.

3. J1oy15kHOCTHBIE 005I3aHHOCTH OMOJIMOTEeKAPS

bubnnorekaph BBIMOIHSAET CICAYIONINE JOMKHOCTHBIE 00sS3aHHOCTH:

3.1. Opranusyetr pa®oTy OMOJIHMOTEKH IIKOJIBI, (POPMUPOBAHKE, 0OPaOOTKY M CHCTEMAaTH3UPOBAHHOE
XpaHeHne OnbnmroTevyHoro GoHa.

3.2. PazpabareiBaeT u koppektupyer [lomoxxkeHue o O6ubnmorexe mkoibl, [IpaBuna momp3oBaHUs
OMONMMOTEKOM, JOKHOCTHBIE HMHCTPYKIIMM COTPYJHUKOB OHOTMOTEKH, TUIAHBI W OTYETHl B
COOTBETCTBUH C IIAHOM Y4€OHO-BOCIUTATEIHHOW PaOOTHI MIKOJBI, TpaduK pabOThl U pacmucaHue
paboTel OMOMMOTEKH; MPENOCTABISIET MX HAa YTBEPXKICHHE IUPEKTOpY o00I1e00pa3oBaTeIbHOro
YUPEKICHUSI.

3.3. CocTaBisieT KaTajaoru, KapTOTeKH, yKa3aTelau, TeMaTHYeCKUE CIIUCKU U 0030pbI JIUTEPATYPBHI.

3.4. O6cnykuBaeT 00y4aromUXCsl U pabOTHUKOB IIKOJIBI Ha a0OHEMEHTE, OPraHu3yeT M MPOBOAUT
CBSI3aHHYIO C ITHUM HH(OPMAIMOHHYIO paloTy (BBICTABKH, BUTPUHBI U JIPYTHE MEPONPUSTUS IO
MIpoIaraH/ie KHUTH), OCYIIECTBIISCT MOA00p JIUTEpaTyphI 11O 3asBKaM YUTATEIICH.

3.5. PasBuBaer HH(pOPMALMOHHO-OMOIMOrpadUUecKyl0 TI'PaMOTHOCTh IE€JaroroB M Y4YEHHKOB B
paMKax KOHCYJIbTAIlU{ WK CIIEIUATBHO OPTaHU30BAHHBIX 3aHSATHH.

3.6. Benet yuet paboThl OMOIMOTEKH U MPEACTABISET YCTAHOBIEHHYIO OTYETHOCTb.

3.7. [lpunumaer KHUKHBIE (DOHIBI Ha OTBETCTBEHHOE XpaHEHHUE MO aKTy U Pa3OBbIM JIOKyMEHTaM U
BEJIET COOTBETCTBYIOIIMI ydYeT, y4acTBYeT B WHBEHTapU3alMH KHIKHBIX (DOHIOB, CHHCAHHUH
yCTapeBIIeH U BETXOM JIMTEPATYPHI IO YCTAHOBJICHHBIM IIPABHJIAM M HOPMAaM.

3.8. IlpuHuMaeT B YCTaHOBIIEHHOM IIOpPSAJKE MEphl K BO3MEIIEHUIO yiepda, MPUUYUHEHHOTO
KHIDKHOMY M WHBIM (oHgaM OuUONHMOTEeKHM MO BUHE 4MTaTenel (Tmonp3oBaTenell) W B CBSI3U C
HEJIOCTayeH, yTpaTol WM MOpYEH KHUT.

3.9. CnocoOcTByeT MPOABMKCHHUIO JIYUIIUX OOpa3loB JTOKYMEHTOB, WH(OpMAIIUU C ITOMOIIBIO
TEMaTHUYeCKHUX MOJ0OPOK, KHIKHBIX BBICTABOK, CTEH/IOB, YT'OJKOB HH(GOPMAIUH.

3.10. Ucnonp3yet B paboTe TeXHUUYECKUE W WH(DOPMAIIMOHHBIE CPEJCTBA, HOBBIC WH(OPMAIMOHHBIE
TEXHOJIOTHH.

3.11. OTBeuaer 3a acTeTUKY OpopMIIeHHUS OMOTMOTEYHOT0 TOMEIIECHUS.

3.12. Oprau3yeT COBMECTHO C MeJarornieCKuM KOJIJICKTHBOM Pa3HOCTOPOHHIOI MAacCOBYIO paboTy
C YJaIIuMHUCS TI0 TIPOTaraH/ie KHUTH.

3.13. VYcraHaBnuBaeT M TMOMJEPKUBAET CBA3M C JpYTUMU OHOIMOTEKaMM, OpPraHHU3yeT
MEXOUOIMOTEUHBI OOMEH.




3.14. OdopmitsieT MOAMUCKY MIKOJBI HA IEPUOANYECKUE U3ITAHUS M KOHTPOJIUPYET UX JOCTaBKY.

3.15. IlpuaAMaeT Mephl K 00ecTIieueHII0 OMOTHOTEKH HeO0X0JUMBIM 000PYAOBaHUEM.

3.16. Opranusyer 4MTaTelbCKUE KOH(MEpPEHIMH, JIUTEpaTypHble Bedyepa U JPYyrue MaccoBbIE
MEpPOIPUSITHSL.

3.17.Cobmrotaetr TpeOOBaHMS, YCTAaHOBJICHHBIE MpaBUJIAMH W HUHCTPYKLIUSAMU IO OXpaHe Tpy.a,
TEXHUKE O€30MacHOCTH M TIPOTHBOIOKAPHOW 3alIHTEe; CICTUT 32 HAISKANUM CAHUTAPHBIM
COCTOSIHUEM TOMeIIeHUH 1 (hOHI0B OMOIMOTEKH.

3.18. TloBbImaer cBOrO KBaTU(UKAIINIO U TPO(HECCHOHATEHOE MaCTEPCTBO.

4. IlpaBa 6ubaMOTEKAPS

bubnnorekapb UMeeT npaBo:

4.1. laBath oOsi3aTeNbHBIC IS HCIOTHEHHUS yKa3aHUs OOydarolmuMmcs U paOOTHUKaM IIKOJBI 1O
BOIIPOCaM, KacarolUMCsl COOJTIOICHHMS TIPABHIT ITOJIH30BaHUs OMOIMOTEYHBIMH ()OHIAMH.

4.2. KontponupoBath paboTy paboyero KOMIUIEKCHONW YOOpKHM W pabodero mo KOMIUIEKCHOMY
OOCIY)XKMBaHUIO K TEKYIIeMy PEMOHTY 3/aHUM, COOpPYKEHUH u 000pyJOBaHUS B TOMEIICHHIX
OUOTHOTEKH.

4.3. IlpuBnekarp K JUCIHUIUIMHAPHOW OTBETCTBEHHOCTH OOYYalONMIMXCS 3a  MPOCTYIIKH,
JIe30praHu3yIoIIMe yueOHO-BOCMIUTATENBbHBIM Mpollece, B MOPSAKE, yCTaHOBIEHHOM I[IpaBuiamu o
MOOMIPEHUSX U B3BICKAHUSX.

4.4, Ha 3amuty npodhecCuOHATBHOM YeCTH U JOCTOMHCTBA.

4.5. Ha mnpexacraBineHue K pa3nuyHbIM (opMaM TMOOLIPEHUs, HarpagamM M 3HaKaM OTIUYHS,
MPETyCMOTPEHHBIM JIJIs1 pa0OTHUKOB 00pa30BaHUS M KYIbTYPHI.

4.6. TToBbIIIaTH CBOIO KBATU(HUKAIIHIO.

5. OTBeTCTBEHHOCTH OMOJIMOTEKAPS

5.1. 3a HeuCHoJHEHHWE WU HEHAJAJeKallee HCIOTHEHHE 0e3 YBaXKUTEIbHBIX MPUYMH YCTaBa U
[TpaBuy1 BHYTPEHHETO TPYAOBOTO PACIIOPSAKA IIKOJIBI, 3aKOHHBIX PACIIOPSHKEHUN TUPEKTOPA IIKOJIBI
Y UHBIX JOKaJbHBIX HOPMATUBHBIX aKTOB, JOKHOCTHBIX 00S3aHHOCTEH, YCTAaHOBJICHHBIX HACTOSIIEH
WHucTpykimeit, B TOM 4Hclie 32 HE UCIOIb30BaHUE MPEIOCTABICHHBIX MpaB, OMOMMOTEKaph HECeT
JTMCIUIUTMHAPHYIO OTBETCTBEHHOCTD B MOPSIKE, OMPEACICHHOM TPYAOBBIM 3aKOHOIATEIECTBOM.

5.2. 3a npuMeHeHHe, B TOM YHCIIe OJHOKPaTHOE, METOJJ0OB BOCIIUTAHHUS, CBSI3aHHBIX ¢ (PU3NYECKUM U
MICUXWYECKUM HACHIIMEM HaJ JIMYHOCTHIO O0ydaromierocsi, OuOImoTexapb MOXeT OBITh OCBOOOXKICH
OT 3aHUMaeMoOW JODKHOCTH B COOTBETCTBUU C TPYIOBBIM 3aKOHOJATEIILCTBOM M 3aKOHOM
Poccuiickoit @eneparuu «O6 oOpazoBaHuu». YBOJBHEHHE 3a JAHHBIM IPOCTYIMOK HE SBISETCS
MEpOH AUCHUTIITMHAPHON OTBETCTBEHHOCTH.

5.3. bubnuorekapp HECET MOJHYI0 MAaTEPUAIBHYIO OTBETCTBEHHOCTH B CIIydae HEIOCTAYH, YTPATHI
WIM TIOPYM KHWT, TIPUHATBIX HA XpaHCHWE HAa OCHOBAaHWUM MHCHBMEHHOTO JOTOBOpAa O TIOJHOU
MaTepuaibHONH OTBETCTBEHHOCTH, €CIIM HE IOKAXET, YTO yliepO NpUYUHEH HE 110 €T0 BUHE.

5.4. 3a HapylieHue MpaBWJI MOXKAPHOW OE30MacHOCTH, OXPaHBI TPY/Aa, CAaHUTAPHO-TUTHEHUYECKHX
npaBml paboTsl OMOIMOTEKH OMOIMOTEKaph MPUBJIEKAETCS K a/IMUHUCTPATUBHON OTBETCTBEHHOCTH B
MOPSZIKE U B CITydasix, MIPEAyCMOTPEHHBIX aIMUHUCTPATUBHBIM 3aKOHOJATEITECTBOM.

6. BzaumooTHomenusi. CBsI3M 10 J0ZKHOCTH

bubnuorekaps:

6.1. Paboraer mo rpaduky, cocrtaBieHHOMY wucxons wu3 40-dacoBoil pabodueil Hemenu u
YTBEPKJACHHOMY TUPEKTOPOM IIKOJBI MO MPEACTAaBICHUIO 3aMECTUTENs IUPEKTOpa IIKOJIBI MO
y4eOHO-BOCIIUTATEILHOM pa0d0Te U 3aBEAYIOIIEro OMOINOTEKOM.

6.2. ITony4aer oT IupeKTOpa MIKOJIBI U €ro 3aMecTuTeNel HH(GOpMAIUI0 HOPMATHBHO-TIPABOBOTO U
OpTaHU3aIMOHHO-METOIMYECKOT0 XapaKTepa, 3HAKOMHUTCSA MO/ PACIHCKYy C COOTBETCTBYIOIIUMHU
JOKYMEHTaMH.

6.6. PaGoraer B TECHOM KOHTAaKTE C YYHTEISAMH, POIUTEISIMH OOyJaromuxcs (JIMIaMH, HX
3aMEHSIONIMMH); CHCTEMaTH4eCKH OOMEHHBaeTcs WH(pOpMAaIMeil Mo BOMpOocaM, BXOAAIIUM B €ro
KOMTIETCHIINIO, C aIMHHHUCTPAIINCH U NTEAArOrHIeCKUMU pa0OTHUKAMU TITKOJTBI.

Honocnocmuyro uncmpykyuro paspaboman:
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YYPEXXAEHUE "CPEAHSAS OBLLLEOBPA3OBATEJIbHAS LLUKOJIA N24 UM.
FEPOSI COBETCKOIO COHO3A B.J1. CABEJZIbEBA" TOPOJCKOIO OKPYTA
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