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I. O01mme mos1oxeHUst
1.1. Tlonoxxenue o HOpMAaTHUBHOM JokambkHOM akre MBOY "Cpennss oOmieoOpazoBarenbHAs
mkona Ne 4" ropoackoro okpyra Cynak (manee - IlomoskeHue») ycCTaHAaBIWMBAaeT CIMHbBIC
TpeOOBaHUS K HOPMATHUBHBIM JIOKAJIILHBIM aKTaM, MX IMOJTOTOBKE, O(QOPMIICHHIO, MPHHSITHUIO,
YTBEPKACHHUIO, BCTYIUICHHUIO B CUJTY, BHECEHMIO U3MEHEHHI U OTMEHE.
1.2. Hacrosmee IlonmoskeHue sBIsieTCS HOPMATHBHBIM JOKAIbHBIM akToM MBOY "Cpennss
obmeoOpazoBatenbHas mkona Ne 4" ropoackoro okpyra Cygak W 005S3aTeIbHO K UCIIOJTHEHUIO
BCEMH YYaCTHHKAaMHU 00pa30BaTEIbHBIX OTHOIICHUH.
1.3. TlomoxxeHue MOATOTOBIEHO Ha OCHOBaHMHM 3akoHa «OO0 oOpa3zoBanum B Poccuiickoi
Oepnepaunn», Tpynooro kojaekca PO (nanee — TK P®D), I'paxnanckoro Kogexca PD (manee —
I'K P®), Ycrapa MBOY "Cpennsisi o0meoOpa3oBaTenpHas mkoida Ne 4" ropoackoro okpyra
Cynak (nanee — lllkona).
1.4, JlokanpHblii HOpMaTHBHBIA akT IIIkombl (majmee — JOKanbHBIM aKT) — 3TO HOPMATHUBHBIN
MPaBOBOM JIOKYMEHT, COJAEpXAIINl HOPMBI, PEryJIupYIOIIHe 00pa3oBaTeIbHbIE OTHOIICHUS B
[llkone B mpeaenax CBOEW KOMIIETEHLIMM B COOTBETCTBHH C 3aKOHOAATEIhCTBOM Poccuiickoit
®denepanny, B IOPSAKE, YCTAHOBIEHHOM Y cTaBoM LIIKObI.
1.5. Jlokanbubie akThl 11IKonbl AEMCTBYIOT TOJNBKO B Ipeaenax JaHHOW 001eo0pa3oBaTenbHOM
OpraHU3aIMy U HE MOTYT PEryJUpOBaTh OTHOIICHUS BHE €€.
1.6. JlokanpHble aKThl HM3JAIOTCS 1O OCHOBHBIM BOINPOCAM OPraHMU3AIMH U OCYIIECTBICHHS
BCECTOpPOHHEH nearenbHocTH LIKoIbl, B TOM Uncie o BompocaM, perjaMeHTUPYIOIIMM IIpaBuia
pUeMa Y4alluxcsi, PeKUM 3aHATHI ydaluxcs, MKOIbHOH (OPMBI, TEPHUOJUYHOCTD U MOPSIIOK
TEKYILEro KOHTPOJISI YCIEBAEMOCTH W IPOMEKYTOUHOM AaTTECTAI[UU YYalIUuXCs, MOPSIOK M
OCHOBaHHUSl TE€PEBOJIa, OTUUCICHHUS M BOCCTAHOBJICHHS Y4YalllUXCS, HOPSAOK oQopMIIeHUs
BO3HUKHOBEHUSI, MPUOCTAHOBIICHUS W TPEKPAIEHUS OTHOIICHUM MEXIy 0O0pa30BaTeIbHOM
OpraHm3anyeil W yyamuMmucs U (WIM) POAUTENSIMHU (3aKOHHBIMH  TPEACTABUTEISIMH )
HECOBEPIICHHOJETHUX YUaIIUXCs U T.I1.
1.7. JlokanbHbIE aKThl, COOTBETCTBYIOIIKE BceM TPeOOBaHUSAM 3aKOHOAATENbCTBA PO, sSBIsIOTCS
00s13aTeTbHBIMU K HMCIIOJHEHHUIO BCEMU YYaCTHHUKAMU 00pa30BaTEIbHBIX OTHOIIIEHUH.
1.8. HopMbI OKaNbHBIX aKTOB, YXY/IIAONIME MOMOKEHNE yJalmuxcst Wik paboTHUKOB [1Ikobt
MO0 CPAaBHEHUIO C TIOJIOKEHUEM, YCTAHOBJICHHBIM 3aKOHOJATENLCTBOM 00 0Opa3oBaHUH,
TPYJIOBBIM 3aKOHOJATEILCTBOM JIMOO MPUHATHIE C HAPYIIEHHWEM YCTAaHOBIEHHOTO MOPAIKA, HE
MIPUMEHSIOTCS U nojiexar orMeHe IIkounon.
1.9. Jlokanbubie akThl IlIkonmbl yTpaumBaroT cuiy (MOJHOCTHIO WM B OTAENBHON 4YacTH) B
CIIEYIOIINX CITydasix:
* BCTYIUICHHE B CHITY aKTa, PU3HAIOIIETO JaHHbBIHN JIOKaIbHBINA aKT yTPATHBIIUM CUITY;
* BCTYIUICHHE B CHJIY JIOKAQJIbHOTO aKTa OOJbIIEeH FOPUAMYECKOW CHIIbI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJOKESHHUSIM JAHHOTO JIOKAJIBHOTO aKTa;
* TPU3HAHME CYJIOM WM HHBIM YIOJTHOMOYEHHBIM OpPTraHOM TOCYJApPCTBEHHON BIIACTH
nokanbHOro akta IlIKkoibl mpoTHBOpEYaIIM JEHCTBYIOIIEMY 3aKOHOIATEIbCTRY.
1.10. Jlokanpubrit akT LIIKOIBI, yTpaTUBIIHIA CHITy, HE MOJUICKHUT UCTIOTHEHUIO.

II1. Ilean u 3aga4n

[ensmu u 3amauamu HacTosero [1omoxeHus SBISIOTCS:
* CO3/IaHM€ €IMHOM U COTJIaCOBAaHHOM CHCTEMBI JOKaIbHBIX akTOB [1IK0bI;
* o0ecreyeHne IpUHITMIA 3aKOHHOCTH B HOPMOTBOpYECKO# AesTenbHocTH [IIK0TBI;
* COBEpIICHCTBOBAHHE IIpollecca TOATOTOBKH, OGMOPMIIECHUS, NPUHATHS U pealu3aluu
JIOKaJIbHBIX aKTOB;
* TMpenoTBpalleHHe TyOIMpOBaHUS PEryJIHpPOBaHUS OOIIECTBEHHBIX M 00pa30BATENbHBIX
otHomeHuu B [lkoue.

I1. Buasl JIOKaJbHBIX AKTOB
2.1. B cootrBercTBUM C YcTaBOM jeATeNbHOCTh IIIKONIBI perinaMeHTHpYeTcsl CIeAyOIUMU
BHJAMH JIOKAJIbHBIX AKTOB: IOJOXKECHHS, ITOCTAHOBICHUS, PELICHUs, MPUKa3bl, PACIOPSIKCHMUS,



WHCTPYKIMHU, JOJKHOCTHBIE MHCTPYKUMH, TpaBwia. IIpeiacTaBiieHHBI MEepedyeHb BHUIOB
JIOKAJIbHBIX aKTOB HE SBJISETCS UCUEPIIBIBAIOLLIAM.

2.2. JlokanbHple akThl [lIkombpl MOTYT OBITH KiIacCH(DHUIIMPOBAHBI HA TPYIIIIHL:

a) B COOTBETCTBUHU ¢ KomrieTeHIuen [1Ikombr:

* JIOKaJIbHBIC aKThl OPraHU3alMOHHO-PACIOPSIAUTEILHOIO XapaKTepa;

* JIOKAJIbHBIE aKThI, PETJIAMEHTUPYIOIIHE BOTIPOCH OPTaHU3AIMH 00pa30BaTEIBHOTO MPOIECCa;

* JIOKQJIbHBIC aKThl, PETIAMCHTHPYIOIIHE OTHOIICHHUS padoronareyis C pabOTHUKAMH U
OpraHU3aIMI0 Y4eOHO-METOIMYECKON PaboThI;

* JIOKaJIbHBIE aKThl PETrJIaAMEHTUPYIOIIUE AEATEIBHOCTh OpraHoB camoynpasieHus [1Ikobr;

* JIOKaJbHBIC aKThI, PETIAMEHTHPYIOIINE aIMUHUCTPATUBHYIO U (UHAHCOBO-XO3SHCTBEHHYIO
JIeATEIbHOCTD;

* JIOKAJIbHBIE aKThI, 00ECTICYNBAIOIINE BEJICHUE JEIONPOU3BOICTRA.

0) 1O KpUTEPHUSIM:

* [10 CTETICHHA 3HAYUMOCTH: 00s3aTEeIIbHBIC U HEOOS3aTeIbHbIC;

* 1o cepe AeHCTBUA: OOIIETo XapaKTepa U CIEIUaIbHOTO XapaKTepa,

* 0 Kpyry IJIMI: pacupocTpaHsiommecs Ha Bcex paborHukoB [llkonsr u  He
pacpoCTpaHSIOIIMECS Ha BCEX PAOOTHUKOB OpraHU3aIl1H;

* 110 CIIOCOOY MPUHATHS: IPUHUMAaeMbIe pykoBoauTeiaeMm LIIKoIbl eIMHOMYHO U PUHIMACMbIE
C YYETOM MHEHHS MPEJCTaBUTEIFHOTO OpraHa YYaCTHUKOB 00pa30BaTeIbHBIX OTHOILIECHUIA;

* 0 CPOKY JEWUCTBHS: IOCTOSHHOTO JEUCTBUS U OECCPOYHBIE C OMPEAEIECHHBIM CPOKOM
JEUCTBUS;.

* 10 CPOKY XpaHEHUs: MOCTOSHHOTO XpaHEHUs , /D JIET U ApYyTHeE.

I11. ITopsAIOK NOATOTOBKH JIOKAJIbHBIX AKTOB
B Illkone ycraHaBiIMBaeTCs CIELYIOMUN MOPSAI0K IIOATOTOBKY JIOKAJIbHBIX aKTOB:
3.1. ManmmaTopoM NOArOTOBKH JIOKATBHBIX aKTOB MOTYT OBITh:
* YUPEIUTEID;
* Oprafbl yIpaBJICHHUsS 00pa30BaHUEM;
» anmuaucTpanys lIkonsl B nuie €€ pyKOBOAUTEINS, 3aMECTUTENEH PyKOBOIUTENS;
* Oprasbl rocyAapcTBEHHO-0011eCTBEHHOTO yrpasiaeHus Ikomnsr;
* CTpyKTypHOE noapasaenenue [Ikomsr;
* YY4aCTHUKH 00pa30BaTEIbHBIX OTHOLICHHH.
OcHoBaHMEM [UIsl TOATOTOBKM JIOKAJIBHOTO AakKTa MOTYT TaKXKe SABIATHCS W3MEHEHUS B
3aKoHojaTenbcTBe PO (BHECEHNE N3MEHEHUH, U3/1aHle HOBBIX HOPMATHUBHBIX ITPABOBBIX AKTOB).
3.2. IIpoeKT J0KaJbHOIO aKTa TOTOBUTCS OT/AEIbHBIM paOOTHUKOM WJIM IPYNION pabOTHUKOB IO
nopyueHuro pykosoaureis [lIkonsl, a Takke OpraHoM CaMOYIIPABIECHUs, KOTOPBIA BBICTYIIWII C
COOTBETCTBYIOILLIEH HHULIUATUBOM.
3.3. TloaroroBka JIOKAIILHOTO aKTa BKIOYAaeT B ceOS M3y4YCHHWE 3aKOHOIATEIBHBIX W HWHBIX
HOPMAaTUBHBIX aKTOB, JIOKaJIbHBIX akTOB IIIKoJbI, permaMeHTHUpPYIOUIMX T€ BOMNPOCHI, KOTOPBIE
npeJrnoiaraeTcd OTpa3uTh B IMPOEKTE HOBOTO aKTa, M Ha 3TOM OCHOBE BBHIOOp €ro BHUAA,
COJIepKaHHUs U MPE/ICTaBIEHUE €r0 B MUCbMEHHOU (opMme.
3.4. TlogrotoBka HamOoyiee BaXXHBIX JIOKAIBHBIX aKTOB (TIPOCKTOB pEIICHWH COOpaHUiA,
IIE€ZICOBETOB, OPTaHOB CaMOYIIPABJICHNUs, IPUKA30B, OJIOKEHNH, TPABUII) JOJKHA OCHOBBIBAThHCS
Ha pe3yibTaTax aHaJIM3a OCHOBHBIX CTOPOH AeATeNnbHOCTH IIIKOJIBI, TEHACHIMI €€ pa3BUTHUS U
CJIOYKUBILEHCS CUTYalUU.
3.5. Tlo Bompocam mpuema Ha paboOTy, MEPEBOIOB, YBOJBHEHUH, MPENOCTABICHUS OTITYCKOB,
MOOUIPEHNUH WM NPUBICYEHMsS] COTPYJHUKOB K JUCHUIUIMHAPHOM WM MaTepUaibHOU
OTBETCTBEHHOCTH M3/IAF0TCS MPHKa3bl, B cOOTBeTCTBUU ¢ TK PD.
3.6. ITpoekT MoKaTbHOTO aKTa TMOJUICKHUT 00S3aTeNbHON MPAaBOBOM KCIEPTHU3E U MPOBEPKE HA
JUTEPATYpPHYIO TPAMOTHOCTb, KOTOphIe MpoBosaTcs IlIkonoit camocTosTeabHO 100 ¢ ydacTHEM
IIPUBJICYCHHBIX CIIELUATIUCTOB.



3.7. TIpoekT JOKambHOTO akTa MOXET OBITh TPEACTaBIeH Ha o0cyxiaeHue. Dopmbl
NpPEICTaBICHUS U1 00CYKICHUS MOTYT OBITh Pa3IUYHBIMU, HApUMEpP, pa3MEIICHUE MPOEKTa
JOKAJbHOIO AaKTa Ha HWHGPOPMALIMOHHOM CTEHJE B MecTe, [JOCTYIHOM JJIsi BCEOOLIEero
0003peHMs, Ha UIKOJBHOM CaiiTe, HaNpaBJICHUE MPOEKTAa 3aUHTEPECOBAHHBIM JIMIIAM,
IPOBE/ICHUE COOTBETCTBYIOIIEIO COOpaHUs C KOJUIEKTMBHBIM OOCYXKIEHHMEM IIPOEKTa
JIOKQJIbHOTO aKTa U T.J.

IV. Ilopsaaok NPpUHATHS U YTBEPKACHUA JOKAIbHOI0 aKTa
4.1. JlokanbHbIN aKT, MPOLIEAIINI IPABOBYIO U JINTEPATYPHYIO AKCIEPTU3Y, a TAKXKE IPOLEAYPY
COIIACOBAHUs, MOMJIEKUT NIPUHATHIO U YTBEPKIACHUIO pyKoBoauTeneM I1IKkomsl B cOOTBETCTBUU
¢ Ycrasom lIkomsl.
4.2. JlokanbHble akThl IlIKOMBI MOryT NpHHHMMATbCS PYKOBOAWUTENEM, OOIIMM COOpaHUEM
TPYJOBOI'O KOJUIEKTHBA, COBETOM TPYJIOBOIO KOJUIEKTHBA, I€JarornYecKuM COBETOM,
MeTtoanyeckuM COBETOM, OPraHOM T'OCYJapCTBEHHO-OOIIECTBEHHOIO YNpPaBJIEHUS JIMOO MHBIM
OpraHOM CaMOYTIPaBJICHUs, HAJEJIECHHbIM IOJHOMOYMSIMM IO HPHUHSATHUIO JIOKAJIBHBIX AKTOB B
cooTBeTcTBUH C ¥YcTaBoM lIIkoubl — o nmpenMeram uX BEJEHUS U KOMIIETEHIUH.
4.3. Ilpu npUHATUY JTOKATBHBIX aKTOB, 3aTPArvBaIONINX IPaBa YYAIIUXCS, YIUTHIBACTCS MHEHHE
COBETOB y4YalIUXCs, COBETOB POAUTEIIEH, IPEACTABUTEIbHBIX OPIaHOB YUaIUXCS.
4.4. He moasyie)xat MPUMEHEHUIO JIOKAJBHBIE aKThl, YXYAIIAIOIIAE MOJI0KEHUE PAOOTHUKOB IO
CPaBHEHHIO C TPYIOBBIM 3aKOHOJATEIbCTBOM, KOJUIEKTMBHBIM JIOIOBOPOM, COTJIAILIEHUSIMU, a
TaK)Ke JIOKAJIbHbIE aKThl, IPUHSATHIE C HAPYLIEHUEM IOpPsI/IKa y4eTa MHEHUS NPEACTaBUTEIbLHOTO
opraHa pabOTHHMKOB.
4.5. Tlpoweamnii mpoueaypy NpUHATHS JIOKAIbHBIN akT yTBepkaaeTcs pykoBoauteneM LIkombl.
[Tponenypa yTBepxaeHUs 0(OpMIIIETCS MOANUCHIO U NpUKa3oM pykoBoautess [Lkobl.
4.6. JlokanbHBIA aKT BCTyHmaeT B CHJIly C MOMEHTAa, yKa3aHHOTO B HeM, JMOO, B clydae
OTCYTCTBHUS TaKOI'O yKa3aHHs, 110 UCTEUEHUH / KaJICHJAPHBIX AHEW C JaThl MPUHATUS AAHHOTO
JIOKAQJIbHOTO aKTa.
JlaToil NpUHATHA JOKAJBHOIO aKTa, TPeOyIoIIero yTBepxkIeHHs pykoBoauteneM Ikounsl,
ABJISIETCS 1aTa TAaKOTO YTBEPXKICHUSI.
4.7. Tlocne yTBepXkJIEHUS JOKAJbHOIO aKTa IPOBOJAUTCS Mpolenypa O3HAKOMJIEHHS C HHUM
YY4aCTHUKOB O00pa30BaTENbHBIX OTHOIIEHWH, HA KOTOPBIX PAaCHpPOCTPAHSIOTCS IOJOXKEHHS
JTAHHOTO JIOKaJbHOrO akTa. O3HaKOMJIEHHE C JIOKAJbHBIM aKTOM OQopMisieTcs B BUJE
pa3MelneHus JIOKalIbHBIX aKTOB Ha oduumansHoM caite 11Ikosnbl.

V. OdopmiieHne JIOKAJIBLHOI0 aKTa

Odopmienne JIOKAIBHOTO  aKTa  BBIMOJHAETCS B COOTBETCTBHM  C  TpeOOBaHUSIMHU
«l"ocynapcTBEHHON CHCTEMBl JJOKYMEHTAllMOHHOTO obecriedyeHus ympasieHus. OCHOBHBIE
nonoxkeHusa. OOmme TpeboBaHMs K JOKYMEHTaM U ClIyk0aM JIOKyMEHTallHOHHOIO
o0ecrieyeHus», a TakXke HOpMaMH «YHM(DUUIUPOBAHHOM  CHCTEMBl JOKYMEHTAIHH.
YHupuUIMpoBaHHas CUCTEMa OPTaHU3aIMOHHO-PACTIOPIUTEIFHON TOKYMEHTauu. TpeOGoBaHMs
k odopmienuto noxkymentoB. ['OCT P 6.30-2003" (ytB. IlocranoBnenmem ['occranmapra
Poccum ot 03.03.2003 N 65-ct «O TpWHSATHM W BBEJACHWH B JICHCTBHE TOCYIapCTBECHHOTO
crangapta Poccuiickoit @enepaunn»). [lpu aTom:

5.1. CtpykTypa JIOKQJIEHOTO aKTa JO0JKHA 00ECTIeYrBATh JJOTHYECKOE Pa3BUTHE TEMBI TIPABOBOTO
perynupoBanus. Eciu TpeGyercst pa3bsiCHEHUE 1eJie 1 MOTUBOB IPUHATHUS JIOKAJIIBHOTO aKTa, TO
B MPOEKTE JTAeTCsl BCTYNMHUTEIbHAS YacTh — peamOya. [1ooskeHusi HOpMaTHUBHOTO XapakTepa B
npeamMOyIly He BKIIIOYAIOTCS.

5.2. HopmaTuBHBIE TpeanucaHusi OQOPMILIOTCS B BHJIE ITyHKTOB, KOTOPBIE HYMEPYIOTCS
apaOCKUMM IU(ppaMU ¢ TOYKOH M 3aroJIOBKOB HE MMEIOT. [IyHKTBI MOTYT MOJpa3ieisIThCs Ha
MOJMYHKTHI, KOTOPhIE MOTYT UMETh OYKBEHHYIO MU [IU(PPOBYIO HyMEpAIIHIO.

5.3. 3HaunTenbHBIC MO OOBEMY JOKAJIBHBIE aKThl MOTYT JEIUThCS Ha TJIaBBI, KOTOPHIE
HYMEpYIOTCSl pUMCKUMHU LU (paMH U UMEIOT 3ar0JIOBKHU.



5.4. Ecnmu B JOKaJIbHOM aKT€ TPHUBOMATCS TAOIHUIBI, TpaguKHU, KapThl, CXEMbI, TO OHH, KaK
NPaBUJIO, JOJDKHBI O(GOpMIISTBCS B BHJIEC NPUIIOKEHUH, @ COOTBETCTBYIOIIME ITYHKTHI aKTa
JIOJI’KHBI UMETh CCHUIKH Ha 3TU MPUIIOKEHUS.
5.5. JlokanbHBIN aKT M3JIaraeTcsi Ha rocyAapcTBEHHOM si3blke P® M 10KEH COOTBETCTBOBATh
JUTEPATypPHBIM HOPMaM.
5.6. CTpyKTypa JOKaIbHOTO aKTa JOJDKHA OBITh JIOTHYECKH 0OOCHOBAaHHOMW, OTBEYAIOIIEH IIeIsM
U 3aJayaM IPaBOBOrO PEryJIHpPOBaHUS, a TaKkKe 00ecledyHBaloIe JIOTMYEeCKOE pa3BUTHE U
NPaBUWIbHOE MOHUMAaHUE JAaHHOTO JIOKAJIbHOTO aKTa.
5.7. B nOKaJbHBIX aKTaxX [AIOTCA OIMpEENICeHUs BBOJIUMBIX HOPUIUYECKHX, TEXHUUYECKUX U
JIPYyTUX  CHEUUAIbHBIX TEPMHUHOB, €CIM OHM HE SBIAIOTCA  OOLICM3BECTHBIMU H
HeynoTpeOisieMbIMU B 3aKoHojaTenbcTBe Poccuiickoit ®enmepauuu U peruoHaIbHOM
3aKOHOJATEIIbCTBE.
5.8. He nomyckaercss mepenuchiBaHue C 3akoHOB. [Ipm HEOOXOAMMOCTH 3TO JenaeTrcs B
OTCBIJIOUHOM (hopme.

VI. OcHoBHBIEe TPeOOBaHUA K JIOKAJBHBIM AKTaAM
JlokanbHble akThI LLIKOIBI TOMKHBI COOTBETCTBOBATH CIEAYIOIINM TPEOOBAHUSIM:
6.1. [TonoxeHne AOKHO COAEPKATh CIEAYIOIINE 00s13aTeIbHbIE PEKBU3UTHI: 0003HAUYECHUE BHUIA
JIOKaJBbHOTO aKTa; er0 HaWMMEHOBAaHHWE, TPU(BI: COrIacOBaHO, YTBEPKICHO; PETHCTPALMOHHBIN
HOMeEp, TEKCT, COOTBETCTBYIOIINI €r0 HAUMEHOBAHUIO; OTMETKY O HAIMYUH MPUITIOKECHHUS.
6.2. IlpaBmiia TOJHKHBI CONEPKATh CIEAYIOUIHE 00sS3aTeNIbHbIE PEKBU3HUTHI :0003HAUCHHE BUAA
JIOKAJIbHOTO aKTa; ero HauMeHOBaHWe, Tpubl TNPUHATHS U  YTBEPXKICHUS; TEKCT,
COOTBETCTBYIOIIMI €ro HAaMMEHOBAHMIO; OTMETKY O HAIMYHH IPUIOKEHUS, PETHCTPALMOHHBIN
HOMEP.
6.3.lHCTpYKIIMU JOJKHBI COACPKATh CIEAYIOIIME O0s3aTelIbHbIe PEKBU3UTHI: 0003HAYEHUE
BUJA JIOKQIbHOTO aKTa; €ro HauMEHOBaHME; TpU(bI MPUHATUS M YTBEPKICHUS; TEKCT,
COOTBETCTBYIOIIMI €ro HAaMMEHOBAHHIO; OTMETKY O HAIWYHH TPHIIOKEHHS; PETUCTPAIIMOHHBIN
HOMEp.
6.4.IlocTaHOBIIEHUE JTOJKHO COJEPXKATh CIEAYyIOIIME 00s3aTeNbHble PEKBU3UTHI: 0003HAUYEHUE
BUJA JIOKAJIBHOTO aKTa, €ro0 HauMEHOBaHHE, MECTO M JaTy MPUHATHS, TEKCT, COOTBETCTBYIOLIHMA
€ro HAaWMEHOBAaHWIO; JOJDKHOCTh, (aMHIIUIO, HWHUIMAIBI W TOAMUCH JIUIA, BBIHECIIETO
MOCTaHOBJIEHHE; OTTUCK MeYaTu.
6.5. Perrenust JOIDKHBI CONEpKaTh CIEMYIOIIUE 00s3aTeNIbHbIE PEKBU3UTHI: 00O3HAYCHHE BUA
JOKaJBHOIO aKTa, MECTO W JaTy HpPUHATHS, TEKCT, AOJDKHOCTh, (PaMUIMIO, MHHULIHAIBI U
TIOJIIIHCH JIMIIA, IPUHSIBILETO PEIIeHNE, OTTUCK TIEYaTH.
6.6. Ilpuka3zel u pacnopsbkeHuss pykoBoautens IlIkonbl TOMKHBI cofepXkaTh ClEAyIOIINe
00s13aTeNIbHBIE PEKBU3UTHI: 0003HAYEHUE BH/A JIOKAJTHHOTO aKTa M €r0 HAMMEHOBAaHUE, MECTO H
JaTy TPUHATHS, PETUCTPALMOHHBIA HOMEp, TEKCT, JOJDKHOCTh, (aMHIUI0, WHHULHUAIBI H
noanuck pykoBoautens [komsl. [Ipukasbl u pacnopskeHUs BBITOTHSIOTCS Ha Oanke LIIkoub.
6.7. TIpoToKOJBI W aKThl JOJDKHBI COJAEPXKaTh CIEAYIOUIME O00s3aTelbHble PEKBU3UTHI:
o0O3HaueHWe BUAA JIOKAIBHOTO akKTa; MeCTO | JarTy TpHHATUS, HOMEp; CITHUCOK
IPUCYTCTBYIOIIUX; TEKCT, COJEPKAIIMI MMOBECTKY JIHS, ONMUCAHUE X0/, MOPSAIKA U MPOLEAYPHI
COBEPIIAEMBIX  OINpPENEICHHBIX (IOPHIMYECKA 3HAUYUMBIX) JEHCTBHHA JHMOO OTCYTCTBHE
OlpeNeNieHHBIX  (DaKTOB; JOJDKHOCTh, (paMmiIMio, HMHUIMAIBl M MNOANOMCH Juna (JIun),
COCTABHMBIIMX WJIM MPUHUMABIINX YY9aCTHE B COCTABJICHUH IPOTOKOJIA WIIH aKTa.
6.8. Metoauueckue peKOMEHJAIMM JIOJKHBI  COJepKaTh  CJIEAyIoIUue 00s3aTelIbHbIe
PEKBU3UTHI: O00O3HAYCHHWE BHIA JIOKAIBHOTO akKTa, MECTO W JaTy TNPUHATHS, €ro
HalMEHOBAaHME, TEKCT, COOTBETCTBYIOIIMN €ro HaMMEHOBAaHHUIO U COJEpKalllMi yKa3zaHHe Ha
BUJ, HAaWMEHOBaHWE W JaTy NPUHATHS TPABWI WM WHCTPYKIWUH, HOPMBI KOTOPBIX
Pa3bIACHAIOTCS, KOHKPETU3UPYIOTCS WU JIETATU3UPYIOTCS METOAMYECKUMH PEKOMEHAIUSIMH;
JOJIKHOCTD, (haMIIIHSL, MHUIMAIIBI TUIA (JIUI]), COCTAaBUBIINX METOJAMYECKHE PEKOMEHIAIIH.



6.9. Ilporpammbl W IUIaHBl JOJDKHBI COJAEpPXKAThb CIEXyIOIUEe OO0sA3aTeNIbHbIE PEKBU3UTHI:

0003HaYeHHE BHJA JIOKAIBHOIO AaKTa; MECTO W Jary IPUHATHS, HAaUMEHOBAHHE M TEKCT

JIOKAJIbHOT'O aKTa, COOTBETCTBYIOIIUE €r0 HAMMEHOBAHUIO.

6.10. [JomxHOCTHAs MHCTPYKIHs. J{OJDKHOCTHAs WHCTPYKIUS pabOTHHKA JOJDKHA COJEPIKATh

CJIEAyIOUIMe pa3fenbl: OOlMe IOJOXKEHUs; OCHOBHBIE 3aJjaud, IpaBa, IPelOCTaBIsIeMble

pabOTHUKY M €ro O0O0s3aHHOCTH; B3aMMOJEHCTBUS; OTBETCTBEHHOCTb 3a HEKAUYE€CTBEHHOE WU

HECBOEBPEMEHHOE  BBINOJIHEHUE  (HEHCIIOJIHEHHE)  00s3aHHOCTEH,  MpenyCMOTPEHHbIX

JOJDKHOCTHOM MHCTPYKIMEH; TpeOoBaHUS K PAOOTHUKY.

ITpu pa3paboTke AOIKHOCTHBIX MHCTPYKIHMH paOOTHHUKOB PEKOMEH]YETCSl PyKOBOJCTBOBATHCS

[Tpukazom Munsapascompa3sutus P® or 14 asrycra 2009 roma Ne 593 «O06 yTBepxkneHUH

EnnHoro kBanm(UKalMOHHOIO CHPAaBOYHUKA JOJKHOCTEH pyKOBOAMTENEH, CIELUAINUCTOB U

ciyxammx, pasgen «KpamumduxanuoHHbIE —XapaKTEPUCTHKH  JTOJDKHOCTEH  pabOTHHKOB

00pa3oBaHUs» W YUYUTHIBaTh TpPeOOBaHUS MPOPECCHOHAIBHBIX CTaHAapTOB (. "a" m. 25

[TpaBui, yrBep:keHHbIX [locTanoBnenueM IpaButenscta PO Ne 23 ot 22 guBaps 2013 r.).

6.11.IIpu moOAroToBKE JOKAIbHBIX AKTOB, PETYJUPYIOIIUX COLMAIbHO-TPYIOBbIE OTHOLICHHUS

(HampuMmep, KOJUIEKTUBHBIM JIOrOBOp, MpaBuUja BHYTPEHHErO paclopsiika W Jp.) CIedyeT

PYKOBOJICTBOBATBCS] PEKOMEHJAIIUSMU O HUX.

6.12.Cpeau nokanbHbIX akToB LlIkoisbl BhICHIyIO ropuaudeckyro cuily umeer YcraB LIkombl.

[TosTomy npunumaemsbie B 11IKoJibl JOKaIbHBIE aKTHI HE JOJKHBI IPOTUBOPEUUTH €€ Y CTaBy.
VII. lokymeHTanus

7.1. JlokanbHbIe aKThl IPOXOAAT NPOLETYPY PETHCTPALUU B CIIEUATBHOM >KypHAJIe.

7.2. XypHanbl perucTpandd MOTYT ObITh KaKk Ha OyMa)XHOM HOCHTENE, TaK M B AJIEKTPOHHOM

sujie. (ITpunoxenne Ne 1)

7.3.00s13aTeTbHON  PETUCTPAIIH TIOJUIeKAT TIOJOKEHUS, MpaBHUia, MHCTPYKLUWH, NMPUKA3bl U

pacriopsbkenus pykoBoaurens LLkosl.

7.4. Perucrtpanuio JIOKaJIbHBIX aKTOB  OCYIIECTBISIET OTBETCTBEHHBIH 3a  BEJIEHUE

JIEJIONPOU3BOJCTBA COINIACHO MHCTPYKIMHU 10 1e10Ipon3BoACTBY B [IIKkoibl.

7.5. Perucrpanus nonoXeHW, MpaBUJl U UHCTPYKLUN OCYLIECTBISIETCS HE IO3JHEEe JTHS HX

yTBepkJIeHHs pykoBoauteneM IlIkoubl, mpuka3oB U pacnopsbkeHuit pykooautesns HIkonsr —

HE MO3/IHee AHS UX U3JaHMsl.

VIII. [Topsinok BHeCEHUsI M3MEHEHHS U JOMOJTHEHHH B JIOKAJIbHbIE aKThI
8.1. B neiictBytomme B IlIkoibl JOKaqbHBIE aKThl MOTYT OBbITh BHECEHbl W3MEHEHHUS U
JTOTIOJTHEHHSI.
8.2. B cimyuae BHeceHusi u3meHeHuil B Ilonmoxkenus — JlokadbHBIM akT W3AaeTcss B HOBOU
peaaKInH.
8.3. Ilopsnoxk BHeCeHHMs WM3MEHEHHH M JOMOJHEHWHA B MpHKa3bl, MHCTPYKIMU W TpaBUiIa
[IIkonbl ompenensieTcss B CaMHMX JIOKAJIbHBIX aKTaxX. B OCTampHBIX ClydasX H3MEHEHHUs H
JIOTIOJIHEHHUS OCYILECTBIIAIOTCS B CIEAYIOLIEM ITOPSAIKE:
8.2.1. BHeceHWe W3MEHEHHWU W JIOTIOJIHEHWH OCYIIECTBIICTCS B IOPSIKE, YCTAHOBICHHOM B
JIOKaJIbHOM HOPMAaTHBHOM aKT€, HA OCHOBAaHUU KOTOPOI'0 BHOCATCS U3MEHEHUS,;
8.2.2. u3MeHeHMsI M JTOTIOJTHEHHSI B JIOKAJIbHBIC aKThI: MTOJIOKEHHSI TIPUHSTHIE 0€3 COTIIACOBAHUS C
OpraHoM YIpaBlieHHs (caMOyNpaBieHMs), NpaBuUia, HMHCTPYKLIUH, IMPOTPaMMBbl, IIJIaHBbI,
ITOCTAaHOBJICHMS], PEIIEHUS, IPUKA3bl U pacHoOpsuKeHUs pykoBoauTens 1IKombl, BHOCATCS MyTeM
u3naHus npukaza pykosoaurtens Ilkonsl 0 BHECEHMM UW3MEHEHMH WIM [JIONOJHEHUH B
JIOKaJIbHbII HOPMaTUBHBIN aKT;
8.2.3. U3MEHEHHUsI U JOMOJHEHHUS B MOJOXEHMS, NMPHUHATHIE IOCIE COIJACOBAaHUS C OPraHOM
roCy/1apCTBEHHO-00LIECTBEHHOTO YIpaBieHUs (CaMOyNpaBieHHs), BHOCATCA IMyTEM W3JAaHUS
npukasza pykosoaurens LIkonsl 0 BHECEHMM U3MEHEHMM WM JOIOJHEHUM B JIOKAJIbHBIM aKT C
IIPEIBAPUTEIBLHBIM ITIOJIy4YEHHEM OT HETO COTTIACHS.
8.3. V3MeHeHus: M JONOJHEHHS B JIOKAJIBHBIA aKT BCTYNAIOT B CHJIy C JaThl, YKa3aHHOW B
IIPUKa3€ O BHECCHUH M3MEHEHHUM WM JOINOJHEHUH B JIOKAJIbHBIM HOPMAaTUBHBIN AKT, a B ClIydae



OTCYTCTBHS YKa3aHHUs B HEM JIaThl — TI0 UCTEUEHHUIO / KAJICHIAPHBIX JHEH C IaThl BCTYIUICHUS
MPUKa3a O BHECEHUH U3MEHEHUW WIIM JIOTIOJHEHUI B JIOKAJIbHBINA AKT B CHILY.
8.4. N3meHeHus W JONOJHEHUS B TNPEANHCAaHUS M TpeOOBaHUS, TNPOTOKOJBI M AaKThI,
METOJIMYECKHE PEKOMEHAINH, aKThl O MPU3HAHUM JIOKAJIBHBIX aKTOB YTPATUBIIMMHU CHILY, HE
BHOCSTCS.

IX. 3akaounTebHBIE MOJI0KEHUS
9.1. Hacrosimee IlomokeHue MOJICKHUT 00S3aT€ILHOMY NMPUHATHIO OPTaHOM IEAaroru4ecKum
Cosetrom IIKOJIEL
9.2. Ilono>keHuEe BCTYMAET B CHIIY C JIaThl €r0 YTBEPKICHUs pykoBoauTesneM [1Ikomb.
9.3. TlonoxeHue yTpaduMBaeT CUJIYy B Cllydae MPUHSATHS HOBOro IloJOXKeHHS O HOPMATHBHOM
JIOKAJIbHBIX aKTaXx.
9.4. Bomnpocsl, He yperyaupoBaHHbie HacTosmmM [lookeHrneM, mojyiexkaT yperyJIupoBaHUIO B
COOTBETCTBUM C JCUCTBYIOIIUM 3aKkoHOAAaTeNbCTBOM P®, VYcraom IIkonbsl U HUHBIMH
JIOKaJIbHBIMU HOpMaTUBHBIMU akTamu LIIkob.



[Tpunoxenue Ne 1
K [lonoxxeHnto 0 HoOpMaTUBHOM
JIOKQJIbHOM aKTe

*ypHan permcrtpauum npuKasos N0 OCHOBHOW AEATENbHOCTU

Ne n/n [ata Ne npuKasa KpaTkoe cogeprkaHme npmKasa
*KypHan pervctpaumm NoNOKeHUM
Ne n/n JaTta Ne MNonoxeHnsa HanmeHoBaHue MonoxkeHua
KypHan perncrpaummn gO0MKHOCTHBIX MHCTPYKLNIN
Ne n/n OaTta | Ne M HaumeHoBaHue AU
*KypHan perncrpaumun npasun
Ne n/n JaTta Ne npasun HanmeHoBaHue npasun
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